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LOCAL MERORANDUM OF UNDERSTANDII\iG

This Memorandum of Understanding is entered on July 21, 2022, at
the Hialeah Post Office between the representatives of the United
States Postal Service and the designated agent of the American
Postal Workers Union-AFL-CIO, pursuant to the Local Implementation
of the September 21, 2021, through September 20, 2024.

RECOGNITION

In accordance with the provisions of Article 1 of the Collective :
Bargaining Agreement, the employer recognizes the American Postal
Workers Union as the designated exclusive agent for all employees in
all employees in the Clerk, Motor Vehicle and Maintenance Bargalnlng
Unit Craft for which each has been certified and recognized at the
National Level. :

DURATION

This Memorandum of Understanding shall be in full force and in effect
for the duration of the Collective Bargaining Agreement of September

21, 2021, through September 20, 2024.

Wanda Harrig
President
Miami Area Local

it
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ITEM #i
Addltionsl or longer wash-up periods.

The employsr or managemant shall grant ressonable wash up time to those empicyaias
wha perform dirty work of work wiih toxic maierlals before lunch and end of tour.

ITEM #2

The egtablishunent of regular workweek of five days with either fixed or rotating
days off. ;

All jobs shall be postsd with fixed days off. Asfaras practicabls, the flve (5) days shfall
be consecutive within the sams service wask,

ITEM #3

Cuidelines for the curtaliment or termination of postal eperations to conform tf;o
arders of local authoritles or s looal conditions warrani because of emergancy
conditions.

The determination of what constiiutes sutficlent emergency conditions to require
curtadiment or terminafion of Postal Operations will be mads by the installation Head,
who will utlize avallable information from aporopriate authorities. In making such |
datarmination, consideration wilt inglude the safaty of employees, The local Unlon
Eresidant will be nofified ag soon as possibie, of the datermination. Utilizing availabls
information from appropriate authorities, the natallation head will notify the Local
president and the available officer/business agentisteward on duty that day.

The decision for curtalimant or termination of Postal Operations to conform fo the orders
of Local authorities or as local conditions warrant because of emergency condiflons shal
hs mada by the tnstaliation Head. When the declsion has been reached to curiall Postal
operations, to the extant possihle, management will post on USPS Erergency Hotline to
inforrn employass. This declslon wil be made as promptly as possible withdus

cansideration for the safely and welfare of the employees and the proteciion of th@i{r
famniifes and personal property.

Huriloane proceduras will be discussed annually, with alt employees prior to the oitlslal
heginning of Hurricans Season. A copy of tha information will bs provided to the Uplon
Crifios. When an alleged explosive devies has been discovered or a threat has begn
made aganst the Postal Faciity and verified by the Installation Head, and/or his
designes and concurred by Postal inspection Service, the facliity shall bo complately
avasuated untll all safety measures have been taken by the proper authorities, 1
Administrative leave will be granted In ascordance with the terms of Section 519 of the
Employae Labor Relations Manual {ELM). ?




ITEM #4

Formulation of Local Leave Program




ITEM £8: The duration of the choice vacation period{s)

The cholce vacation selection period shall be from January 3% through November goh

and Decamber 26" through December 31, The period Immadiately after Chrlstmas may
hagln on Dacember 26 and shall ba for five () days anly. Employeas regesting ledve
during the period of December 26 ~ 81 for periods of less than flve (B) days wil be
granted incldental leave upon request Up to the 15%.

ITEM #8: The duration of the beginning day of an gmployes’s vacation parieci.é
All leaves taken in weekly Increments shall begln on Monday and end on Sundeay. |

(TEM £7: Whether smployees at their optlon may request two selsctions durinfg
the sholce vacation, in unlts of sither 5 or 10 days.

Employees, at their optlon, may request up 1o two (2) selections during the choles
vacation peried in units of five () or ten (10) days or ons continuous vacation perlod of
fifteen ('18) days. All vacation eslections shall be completsd by December 21, -
ITEN #8: Whether jury duty and attendance at the National or State Comnvention
shall be charged to the choloe vacalion period. f

Jury duty shall notbe included as part of an employea’s cholge vacation period. The
leave percsntages will not include Union Leave for Conventions, Conferences and |
Serninars or other Union Busingss. :

[FEM #9: Determination of ths maximum number of employses who shall receive
leave sach week during the cholge vacation period,

Upon request, at least eightaen petcent (18%) of each Craft, in each sectiun, will bé
granted annual leave during the Cholce Vacafion peried of January 1 through the last
Sunday In November, fiteen percent (15%) of aaoh craft, In each seetion, wil be granted
annual leave during the cholse vacation parlod of December 25 — 81 and November 1%
thraugh Movertber 30%, *

Any assluned cholce vacation sslection which Is eancelled by an employes and at jeast
one (1) weak In advance will be posted for Bve {5) davs for revigw by the ofher
amplovess in ihe leave unit for possible reaasianment,

Sactions for the purposs of bidding annual leave.

A, Ezoh Statibniﬁra-nch shall be sonsiderad a section for the purpose of bidding
anrual lsave.

B. The Wain Office wili bid annual lsave as follow:
1. Window and Window/Distribution
2, Distripution and Others

o, Maintenance employees: Instaliation wide

3. i1 the event that new facililies are opened during the pericd of this




agraamesnt, the new facllity shali be ¢
purpose of administeting leave.

[TEM #0: The lssuance of pificial notices
schadule approved for such employas.

Employess shall make thelr salections of chg
National Agraement, Artlole 10, Baction 3.0.7
he used In tssuing cholee vacation ivavs,

Fgr the purpose of planning cholee vacation
1%,

Bright Carrlar Annex
Hialsah Lekes Higleah Main
Paim Vilags Palmetlo Lekes
Malnisnancs

Shail be distributed thelr appropriate forms b
“days In which to return thelr vacation slips. {
managsment shall approve or disapprove the
vaoation sslections up to the established vag
haours of receipt.of all the bids,

When a vacation slip is not submiited by the
senicrity. Unlesa such untimely vacation sul
circumstances, gs determinad by the uriah.

selection affer all other employzes.

ITEM #11: Dotermination of the date and
keginning of the new leave year.

Dietermination of the date and natiflcation of

hgidered e separate section for the

s to each smployes of the vacation

lce vacation lsave [n accordance with the
~ 4, The guidelines provided below shall

eave, haginning no later than Decerber

El Maroado F.U,
Miani Gardens

Pramenade

v senlority. Each emploves has ten (10)
non recelpt of all vacation slips,

s reguest and post, by senorlty, the cholce
ation percentage within seventy-two (72}

closiry date, the employee walves hisfher
irnlital s due to extreme, unavaiiable
The employee will ba granted their

means of notifying employess of the

asmployess of the beginning of the new

leava year shall be in accordancs with Arlicle 10, Saction 42 of the Mational Agresment.

FTEM #12: The procsdures for submlasi
other than the cholce vacation parioad.

Employees requesting Inclden
days and no later than ssven
guarantesd approval up to fifteen parcant {1
receive an approve/disapproved P8 Form 3
after eubmission to the unit suparvisor. i n
considered approvad.

it incidental annual leave is requested later |
{3) days prior to the date of the lsave reque
discretion to approve or disapprove the leav,

{7) days prior fo the date of the |

n of applications for annual leave during

tat annual leave must submit, no sooner than sixty (60)

gave rayuesied o ba
%). Upon submission emplovee wil
71 o later than seventy-two (72) hours
t acted upon within 72 hours, it will be

han seven (7) days but not more than three

stad, It wili be up to mahagement's

5. No raquast will be dented solely based on




urtirely submisslon, Ermployee will receive an approved/disepproved PS Form 3071 no
later than fwenty-four (24) hours after submission to the unit supsrvlsor, :

i incldsntal annual leave |s requested latar than three (3) days priar to the date of the
leave requesied. I will be given consideration on an individual baels and will be
approved/disapproved Immediatsly upon receipt,

The disapprove PS Form 3871 will state the fuil reason(s) for denlal of leave,
[TEM #43: The Method of sslecting employees to work on a holiday,
Tha methad of selecting employses to work on a holiday:

1, Fullk4ime and Part-time regular employees [n order of senloriy who have
voluntearad to work on the holiday or their designated holiday when such
day is part of their regular work schedule.. These empioyees would bs
working at the siraight time rate In accardance with Article 11, Saction 4.

2, PSE - Postal Support Empioyee.

3, All other Fulltime and Pari-tims regular voluntgers in order of seniarity. In
the case of such Full-ime volunieers, i they are schaduled fo work, and ft s
what would otherwlse be thelr non-scheduled workdays, they will be
guaranised aight (8) hours at the overtime rate In accordance with Article 8,
Sectlon 1 and Saction 4, f

4. Fuli-ime and Pari-tima ragulars wheo have not voluntesred and who wil be
working on what would ofherwise be thelr nonOshceduled workdays. Inthe
case of sush full-ime ermployees, they will ba scheduled In order of inverse
geniority and guaranteed alght {8) hours at the overtime rate In accardanos
with Article 8, Saotlon 1, and Section 4.

5. Afl other Eull-fime and Part-time regulars whe have not voluntsersd
{soheduled in ordsr of inverse senlority)

ITEM #14: Whethar "Overtime Deslred Lists" in Article 8 shall be by ssction
andfor tour,

Use of “Overtime Dasired List” shall be established in the following manner,

1. Tour=2

2. Sscilohs:
Bright Sarrler Annex £l Mercadg F.U,
Hialeah Lakes Higlegh Main Miami Bardemns

Palm Villags Palmetfo Lakes Promenade




A saction Is comprised of assignments in the
and Laborars, All Laborers and Custodiang —

In the event new faciities are opensd during {
facllites shall constitute a separate ssotion fo
“Overtime Deslred List”

3. Grafle
a, Clork
b, Malnisnance

4, Scheduling

Managemant shall maks every effort to provig
employzes on duty when overtima s requireg
that prevent the one hotr provision, the empl
overtime without reprisal,

ITEM #15: The numbsr of light duty assig
group to ba reservad for temporary of per

The nurnber of light-duly assignmants within
regarved for temporary or permanent fight - ¢

ITEM #16: The method to be used in ress;
reguiarly assigned member of the regular

Article 12, Section 1. Definition of Light Duty
by an {ll or injured employee without oreating

Article 13, Section 2, Whan an employes wh
submits supportive medical evidencs, evary
time assignments in thelr craft, al his work as
he is able to perform.

Howsver, in the event no such assignment I8
Agreement, shall prevall. No employses will
number of employees already on light duty.

employee submits a properly supported requ
every affort will be made to assign tha empl:
assignment, or ta related oraft dutles which &

ITEM #17: The (dentification of assignm
within each craf repressntad In the offic

Light duty assigniments may Include any job
he performed within thelr limitations.

Maintenance Craft, stich as Custodians
Tour 2 .

he period of this agreement, the new
r the purpose of administering the

1e a rinfraum of one (1) hour notice to
. In the event that circurnstances aceur
nyee will have the option of refusing the

nmants within sach craft or occupational
manent ight duty assignment.

each craft or oecupational group to be
luty asslg nment. '

rwing light duty assighments so that no
workiorce will be gdversely aifected.

- Light Duty Is duty which can be performed
a hazard o thamssivas or olhers.

5 is injured off the job, applles for light duty
stfort will be made to assign them to full-
signmant , or to related craft duties which

avaflabla, provisions of Article 13, natlonal
be danled ight duty solely because of the

Based on each individual instance, when an

st for temporary of permanent light duty
vee within thelr oraft, at thelr work
& is able to parform.

Tts that ara to ba considered lght duty

asslanment or comblnation thereof that may




ITEM #18: The identification of agsignmenis comprising a section, whenitis
proposed to reassign within as Instaliation employes excess to the needs ofa

asetion,

Fc;r the purpose of administering this tern, the Hialeah Instaliation will be defined a5
follows: !

Each station, branch of finance untt will be 2 separate section.

Bright Carrler Anhex El Mercado F.U,
Hialeah Lakes Higleah Maln Miam| Gardens
Palm Village Paimstio Lakes Promanade

[TEM 819 The assignment of employes parking spaces.
The agsignment of employee parking spaces will be on a first come basis.

FIEM #26: The determination as to whethar annual leave to attend Union ac:ti{riﬁ&s
reguested prior to determination of tha cholce vacation schedule s to be part of
the total eholee vacation plan. f

The percentages will not include Union lsave for conventions, conferences, and -
saminars or other Unlon Business.

in tha svent that the percentage of employees guaranteed [save during tha cholse -
vacation period has not been exveatsd by the nercentages allowed off for the choie
vanation selestion, Incidental leave requests at least up to fifteen percent {15%) will be
allowed off, if requested,

The employer will sontinue to provide ravised schedules for military leave. Employiees
will be granted military leave on scheduled workdays and will not be required to work
overtima on scheduled off days while on military duty. C

in the event the percaniaga doss nef afford a leastone (1) employse leave during the
cholce vacation period dus fo the number of employses in the complement, at lsast on
(1) employee will be granted leave, us listed above, as iticidental leave or ¢hoice
vacation selection as reguested. '

ITEM #21: Those other temswhich are subject to lacal nagotiations as provided
In the oraft provisions of this Agreement.

Malntenance employess wiil be placed in their now assigninents within twenty-one {21}
days of the award except in the month of Dacember.

Office Procedurae

10




Employess covered under the terms of the Al
(LMOUY will be given two (2) fifteen (18) miny

PWU Liocal Memorandum of Understanding
e braaks. If overtime of one (1) howror

more is authorized an additional ten (10 mingies break for fatigus will be granisd.

Mairtenance

As the malntenance employses' schedules are staggered, thelr braaks will be scheduled

an an individual basis end posted.

Customer Servicas, Distrbution, Other

As the Customer Service employees’ schedu
schedulad on an individual basls and posted.
representative in establishing the break sche

Labot — Management Comipittes Mealings

1, Formal Labor -~ Mansgement Com

of either party, not to excead ones pe
limited 1o a duration of two hours unt

i

@s are staggersd, their breaks will be
Management will consult with the Union

Auls,

mittee: meetitg shall be held upon request

quarter. These formal meetings shall be
55 it 1s mytually agreed to extend the timse.

Aftendance at the meetings shall be timited to three (3) spokesmen for either

party.

2, Agenda ltems for digousslon at the quarterly mestings shali be exchanged at
least three (8) days In advance of themeetings.

3, Minutes of thess meetings will be kept and slx (8) copies of the eald minutes
will be provided {o the Union within six days after the meeting,

4, Exohange of Information, or consultatlon, as appropriate, shall be conducted
ag needed betwesn LaborManagement meetlings.

ltomn #22: Loscal knplementation of this Agreament relating to seniority,

regssignments and posting.

SENIORITY AND POSBTING

Changes sufficient to cause the duty assignmert to be re-posted.

When any of the following conditions ocour,

the employee presently fillng the assignment indicates in writhin that ha/she des

remalr in the assignment a8 changed.

1, Change in starting fime of more 1
2, Change in fifty percent (80%) of d
3, Deletion of scheme, dus to reduci

reposting.

A notice shall be sent with prior notification g
General Prasident listing all changes and wi
the accaptance of the bid positfon by the em
assignment.

Length of postlng:

he pasifion shall ba reposted axcept when
Ires fo

an ong (1) hour.
uties listed in originai posting.
ion in mail volums, does not constifuie

# changes to the Local Business Agent and
| be subject to unfon consurrence regarding
oloyas prior to the re-posting ofthe




1. Notices inviting bids shall he posted for ten (10 days.

2. Employeses will be placed into bids within twenty-
sward, excent In the month of Decembar.

12

ane (21) days of the bid -




