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And
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September 21, 2021 - September 20, 2024




LOCAL MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is entered on August 31, 2022, at
-the Baca Ratan Famht&es betweart the representatwea of the Umted
PaStél Workers UmomAFme() pursuant to tha Lmal lmplemant&tmn
of the September 21, 2021, through September 20, 2024.

RECOGNITION

In accordance with the provisions of Article 1 of the Collective
Bargaining Agreement, the employer recognizes the American Postal
Workers Union as the designated exclusive agent for all employees in
the Clerk, Motor Vehicle and Maintenance Bargaining Unit Craft for
which each has been certified and recognized at the National Lavel,

DURATION

This Memorandum of Understanding shali-be in full force and in effect
for the duration of the Collective Bargaining Agreement of September
21, 2021, through September 20, 2024.

RonJarrell ©  © Wanda Farris
Posimaster President
Boca Raton Post Office Miami Area Local
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ITEM #10; The issuance of official notices to sach employos of the vacation
schedule approved for such employse.

Each regular workforce employes shall recelve the duplicate copy of the approved PS
Form 3971 no latsr than the first full service weak In March,

If an omployee, dug fo liness ar Injury, Is absant during the tima pericd when vacation
selsction forms are being distributed, a form will be sent to the employee's address of
record,

For tha convenlence of the employses, a schedule of the approved annual leave for the
tholcs vacation petfod shall be posted on the official hufletin board at Al facilttles in the
Boca Raton installation with the official sopy malntalned In the administrative and/or
manager's offica, -

ITEM #11: Dotormination of the date and means of noiifylng employees of the
beginring of the new leave year. .

The Employer shall, no later tharf Noverber 1%, publictze on bullaiin boards at af)
facilities In the Boca Raton instaliation and by other appropriate means, the beginning
date of the new lsave yaar which shall begin with the first day of the firet full pey period
of the calendar yaar, '

ITEM #12: The procedures for submission of applications for annual leave during
other than the choice vacation period. :

Applieation for annual leave for other than the Cholce Vacation period shall be on
a first come, first seive basls by seniority. Employees requesting incidents| leavs
must be submitted na sooner than sixty (60) days prior to the date the leave is
requestad,

A property complated-PS Form 3971 Is to be submifted by the emplayee In
triplicate directly to the Immediate supervisor. The supervisor shall sign and dats
the P3 Form 3971 In the presenca of the employee that the request has been
recefved. The employee shall immadiatsly recsive the triplicate copy showing
tha signature of the accepting supervisor and date riofified, The supervisor shall
retun the duplicate PS Form 3671 to the applicant withih seventy-two (72) hours
approved or disapproved, If the duplicate PS Form 3971 is not returned
approved or disapproved to the employee within seventy (V2) hours, the leave
shall be consldersd grantsd,

In cases whers lsave is submitted to the supervisor for the same tour of duty
where the employes has already clocked in, tha supervisor and the employes will
inttial the date and time of raceipt on the PS Form 3971 and will advise the

- employse of the approval-disapproval within two hours of the request. [f the
request Is not acted on within two hours from the time of recelpt, the leave
reGuest will be considered granted.




Employees on témpnrary light duty or temporary limited duty, for the purpose of
adminlstering incidentat leave, will be ¢onsidered in the work assignment for
which they are working fight duty or imited dluty at the time of the request for
lsave. '

ITEM #13: The Method of selecting employeeg o work on a holiday.
The Natiohal Agresment shall be the guldeline for holiday work.

Ags many full<ime scheduled employess as can be spared will be excused from duty on
& holiday or designated holiday. Management shall determine the number and catagory
of smployees naeded for holiday work and for days designated as Individual employess’
holidays and shall scheduls smployees with the neaded skitis hy the following priarities:

1. Fulime smployees hy senjority who have voluntsersd te work on the
holiday or deslgnated holiday when such day is part of thelr regular wark
schedule, '

2. PSE - Fostal Support Employes. :

8. Fuli-tme Yolunteers in arder of thelr seniarity (on their schaduled day off),
These employses will be guaranteed elght (8) hours at the overtime rate in
sooordance with Arficle 8, Sectlon 2 and Seaction 4.

4. Involuntary assignments shall be made on the basls of Inverse sanlorlty. The
mathods of salesting qualified employess for holiday work shall be by
Junority from sectlon and tour. Befare an employes is required fo work their
holiday or designated holiday, ail employees wha are normally scheduled off
will be called in by Inverse senlority,

Far {he purposa of this Arlicls, tha sections ouiline Articie 8, Section 4, shall apply.

The manner of determinatlon for valuntesrs to work their huliday or designated as their
holicay will be accomplished as follows: Two (2) weeks prior to the Tuesday proceeding
the service wesk in which the holiday falls & Hollday Valunteer Dasirad List will be -
established for voluntesrs, Those full-time volunteers eligible fa sign the list and who do
sa wilt be considersd voluriesrs. . :

In implementing e method of selaction of employees to wark on a holiday weekend, no
full-time Employee will be required fo work more than one (1) day of any three (3) days
holiday weekend provided that smployee has not volunitsered to work their holiday, day
deslgnated as their hollday, er ls on the overtime desired list,

ITEM #14: Whether *Overtime Dealred Llsts” in Articie 8 shall be by section
and/or tour.

The "Overtlme Desired List” {OTDL}) in Arficle 8 shall be by section and tour as defined
below:

Seotion 1 Bowntown Siation All Clerke
Section 2 Palmstto Park Carmrler Annax Al Clerks
Seclion 3 Falmetio Park Postal 8tore  All Clerks
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